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HEADTEACHER 

Mr. S. Budgen 

DEPUTY HEADTEACHER 

Mr. A. Boyd 

ASSISTANT HEADTEACHERS 

                                                                                  Mrs. I. Birch 

Mr. P. Connolly 

Miss. D. Gilsenan 

Mr. J. MacDonald 

 SCHOOL BUSINESS MANAGER 

Mrs. D. Bowdler 

Curriculum Leaders     Pastoral Leaders 
  

Mrs. C. Gilpin       Arts, Culture & Wellbeing  A.L.N.C.O.                                 Mrs. H. Evans    
Mr. D. Oakey   Communications   Head of Pastoral Partners   Mr. M. Clive       
Mr. C. Smith           Cymru, Ewrop aΩr Byd       
Mr. A. Jeffrey         Mathematics     
Mr. D. Anderson   Sciences 
Mr. A. McGuire      Technical and Vocational 

LEADERSHIP GROUP  

Mr. B. Rodgers 
Head of  

¢Ȉ DƭŀŘǎǘƻƴŜ 

HOUSES 

Mr. J. Artist 
Head of  
¢Ȉ 5Ŝƛƴƛƻƭ 

Mrs. S. Coppack  
Head of  
¢Ȉ [ŜŘǎƘŀƳ 

Miss H.Robinson  
Head of  
¢Ȉ DƭȅƴƴŜ 

Each house has a different tie. Ties will be on sale from the school.   
Years 7-10 tie on left, Year 11 tie on right. 
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THE SCHOOL DAY 

You will be expected to move around the school with all your equipment to each lesson.  Each 
pupil is required to have: 
 
A pencil case, 2 black writing/ball-point pens, red ballpoint pen, green ballpoint pen, highlighter, 
2 HB pencils, an eraser, coloured pencils, a pencil sharpener, a protractor, scientific calculator and 
a 30cm ruler.  You may also find it useful to have a purple pen. 

 
Mo 

Welsh 
Mrs S Edwards 
Room 3 

Mathematics 
Mr S Chaplin 
Room 14 
 

PE 
Miss K Davis 
Gym 
 

English 
Mrs S Williams 
Room 59 
 

Science 
Mrs S Bunn 
Room 5 
 

 
Tu 

English 
Mrs S Williams 
Room 59 

ICT 
Mrs A Lacey 
Room 22 
 

Technology 
Mr A McGuire 
Room 33 
 

Science 
Mrs S Bunn 
Room 5 
 

History 
Mr C Smith 
Room 72 
 

 
We 

PE 
Miss K Davis 
Field 

Technology 
Mr A McGuire 
Room 33 
 

Art 
Miss C Wise 
Room 37 
 

English 
Mrs S Williams 
Room 59 
 

German 
Mrs L Sloan 
Room 67 
 

 
 
Th 

Philosophy & 
Ethics 
Mrs D McDon-
ald 
Room 71 

Music 
Mr N Sant 
Room 53 
 

Mathematics 
Mr S Chaplin 
Room 14 
 

Geography 
Mr M Clive 
Room 70 
 

Drama 
Mrs S  
Coppack 
Drama 2 

 
Fr 

Reading 
Mrs B Thomas 
Room 61 

LEAD 
Mr O Jones 
Room 8 

Science 
Mr C Dobson 
Room 9 
 

Welsh 
Mrs S Edwards 
Room 3 
 

Mathematics 
Mr S Chaplin 
Room 14 
 

Period 1 
9.05am-
10.05am 

Period 2  
10.05am-
11.05am 

Period 3 
11.25am-
12.25pm 

Period 4 
1.10pm-
2.10pm 

Period 5 
2.10pm-
3.10pm 

 

Structure of the school day  
 

8:40 am:   Warning Bell 
8:45am to 9:05am: Registration then proceed to tutorial activities, class-based collective  
    worship , house or year assembly 
9:05am to 10:05am: Lesson 1 
10:05am to 11:05am: Lesson 2 
11:05am to 11:20am: Break 
11:20a.m:   Proceed to Lesson 3 
11:25am to 12:25pm: Lesson 3 
12:25pm to 1:05p.m: Lunch 
1:05pm:   Proceed to Lesson 4 
1:10 pm to 2:10pm: Lesson 4 
2:10pm to 3:10pm: Lesson 5 
3:10p.m:   End of School 
 

Extra curricular enrichment activities 

Example Timetable: 
 

Subject 
Teacher  
 

Room Number 
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All Pupils 
¶ A plain, dark coat or jacket suitable for weather conditions but coats must not be worn inside the school buildings.  

Scarves, caps and hats are not allowed in school. 
¶ Plain, white shirt:- which must be worn with the top button done up. 
¶ School tie:- worn to the top button with House colour stripe. 
¶ Black V-neck school jumper:- must be embroidered with school emblem. Cardigans are not allowed.  Jumpers to be 

worn at all times unless express permission given for removal. 
¶ Plain black skirt:- approximately knee length. Skirts must not be made of stretch fabric and must not be too short or 

too tight.  Pencil skirts and bodycon skirts are NOT permitted. 
¶ Plain dark grey or black tailored trousers of formal, loose fitting style. Tailored shorts of the same style and colour 

are permitted as an alternative. Jean style, combat, cord, denim, canvas, stretch material and ΨleggingΩ style trousers 
are not allowed. No logos should be visible. Trousers must be worn at the waist. 

¶ Belts, if worn, must be of a dark colour with a small, discreet buckle. 
¶ Plain white, black or grey socks, or black tights. Over-knee socks, trainer socks, patterned tights are not allowed. 
¶ Black shoes:- suitable  for school and of a type that can be polished. High heeled or open toed shoes,  
 trainers, canvas shoes, sandals, boots and any footwear with visible logos are not allowed. 

PE Uniform 
 

 Plain white polo T-shirt with school logo 
Black shorts or skorts (not cycling shorts) 

Red outdoor top with school logo (optional) 
School red and white rugby shirt (optional) 

Red long socks 
Trainers 
Towel  

Football boots 
Water bottle 

 

Jewellery 
 

¶  The only jewellery permitted in school is: 
 

¶ Discreet plain metal ear stud (maximum one small stud per ear 
lobe) 

¶ One small finger ring (with no edges or projections) 
¶ Wristwatch (smart watches not permitted) 
¶ One appropriate charity wrist band 
 

¶ No other jewellery is acceptable. 

¶ On no account should expensive jewellery be brought into 
school. 

 

Hairstyles  
 

¶ Hair should be of a natural colour (Dip-dyes are unacceptable) 
¶ Inappropriate or extreme hairstyles are not allowed, this 

includes Ψtram linesΩΦ Patterns cut into the hair that is too ΨstyledΩ 
¶ Hair-bands and accessories must be of a plain style, for 

example, no flowers or bandanas are allowed. 
 

Make up: 
 

¶ Any make up worn must not be obvious 
¶ Light mousse or foundation and a little mascara are acceptable.  
¶ Coloured lipstick/gloss, eye shadow, blusher, eye liner and 

pencilled eyebrows are not acceptable. 

¶ False nails or nails that are fashionably long are not permitted 

¶ Coloured nail varnish is not acceptable. 

¶ False eyelashes are not permitted.  

Health and Safety 
 

Shin-pads are required for hockey, football and 
rugby 

 

The use of gum-shields is strongly encouraged 
for sports such as hockey and rugby. 

 

Under no circumstances can ANY items of 
jewellery be worn for PE lessons.  

 

Ear piercings may NOT be covered with  
plasters. 

 

We do not allow any body piercing apart  from 
ear studs. 

SCHOOL UNIFORM RULES  

The school places great importance on uniform and we look to the support of parents to ensure that 
uniform regulations are followed. Requiring pupils to wear school uniform emphasises our belief in the 
identity of the school, develops pride and a sense of belonging, establishes standards and promotes 
equality. It also underlines the importance of being neat and tidy in all aspects of school life. We would 
remind parents that extremes of fashion are inappropriate to a school environment. Please ensure that 
clothing is labelled to avoid loss/assist recovery. 
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THE SCHOOL PLANNER 

For Pupils 
On the first day at Hawarden High School, you will be given a planner by your form tutor. You must 
look after this planner and bring it to school with you every-day and have it on your desk for every 
lesson. 
You should: 

¶ Have your planner with you every-day. 

¶ Make sure you get your planner signed by your parent/carer once a week. 
¶ Your form tutor will sign the planner every week as well. 

¶ Do not draw on your planner. 
¶ Make sure you copy your timetable into your planner. 

¶ Record every homework in your planner.  
¶ Teachers will write comments in your planner if they need to communicate with 

home. 
¶ Excellent behaviour will be recorded. 
¶ C2 warnings will be recorded in planner. 

¶ Your planner will contain a standards card, which may be marked by staff if you are 
late or do not have the correct equipment for example. 

¶ Record all your usernames and passwords for websites used for homework. 
 

For Parents/Carers 
The planner is the first line of communication from school to home. Please ensure you regularly check 
the planner and sign it every week.  If you need to communicate to your childΩs teachers you can write 
a comment in the notes. Please try to make sure that your child uses the planner effectively and looks 
after it. 



 8 

 
HOMEWORK 

For Pupils 
 

¶ Record your homework in detail in your planner when the teacher sets it. 

¶ Write down your homework in lessons. If none is set, write this down next to the subject in 
your planner to remind you when you get home. 

¶ Record when the homework is due to be handed in and where to take it. Sometimes this 
will be next lesson, other times you may have to hand it in the next day, listen carefully to 
what the teacher says and WRITE it down. 

¶ Ask for more details if you are unsure and make sure you understand the task set so you 
donΩt panic when you get home. 

¶ When you get home, use your planner to remind you of the homework and tick off when 
you have completed it. 

¶ If you have trouble completing the homework, email or ask the teacher who set it for help. 
Try to do this BEFORE it is due in. 

¶ Try to do homework the day it is set ς not the night before it is due in (you may get three 
other homework tasks that night) 

¶ Take your homework in on the right day and remember to hand it in. 
¶ Get into a good routine with homework ς it will make your life a lot easier. 

 
For Parents/Carers 
 

¶ Agree a routine with your child and stick to it. 

¶ Try to ensure homework is done on the night and doesnΩt Ψbuild upΩ 
¶ Encourage your child to unpack their bag in an organised way and re-pack it the night  

  before. 
¶ Check their planner regularly for what homework they have and when it needs to be done 

by. 
¶ Be prepared to invest time at first to help with homework, until their routine is  

  established. 
¶ A good routine is completing homework after a short break when they get home. Get it 

out of the way early, leaving the rest of the evening free. 
¶ Homework club is available after school and on certain lunchtimes with teachers able to 

help pupils. 
¶ Take a clear interest in the comments and marks your child gets back ς celebrate success 

and give the clear message that homework is valuable and important. E-praise will record 
when house points have been given. 

¶ If an excuse is given  for consistently not having any homework and you are concerned 
check with the  school. 

¶ Good patterns and routine can become very hard to re-establish later on. Do it from the 
start. 
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BEHAVIOUR EXPECTATIONS 

Standards Cards 
 
Every half term you will be issued with a  Green Standards Card. On the standards card there are 10 in-
fringements. The card is to be with you at all times and is kept in a plastic wallet in your planner. 
These are: 
1. Punctuality                                                    
2. Uniform 
3. Coat on indoors 
4. Make up/Nails/Hair 
5. Break/Lunch behaviour 
 
Your card will be ΨmarkedΩ if you do not conform to the schoolΩs expectations. If you keep an unmarked 
card  it will be entered into a prize draw. 
Each card has 3 infringements on it. If you have your card marked 3  times you will progress to the yellow 
card and then a red card. If you have progressed to the next card you will have a detention after school. 
 
Rewards 
 
You will be rewarded for excellent classwork, attitude to learning and being involved in the school life. 
These include... 

¶ E-praise house points 

¶ Praise  -  Verbal  /  Written , and emails home to parents 
¶ Praise  Postcards 

¶ Group Awards for citizenship or community awareness (local and global) 

¶ Reward Trips 
¶ Certificates and 10 House points for full attendance which will be entered into your Progress 

File 
¶ Certificates for the number of  house points you receive 
¶ Prize draw for each House each half term for a ΨcleanΩ standards card and 10 House points. 

¶ Prize draw for each House each half term for 100% attendance.  
¶ Acknowledgement  of citizenship which will be entered into your Progress File 

¶ HeadteacherΩs Commendation 
 
Bullying 
 
The school takes all reports of bullying very seriously indeed and our policy is one of zero tolerance.  We 
investigate all incidents of bullying, no matter what form they may take, and we take appropriate action 
to respond discreetly and sensitively to the needs of both the victim and the bully(ies).  We believe that 
all pupils should be able to feel comfortable and safe within their learning environment.  
 

¶ Always tell an adult/teacher or your classmates if you are bullied or report on E-Praise. 

¶ Stay with your friends and all of you say άNOέ to the bully. Remember there is safety when you 
are in a group with other people; bullies are cowards who do not like to be watched. 

¶ Practise saying άNOέ to the bully. Speak slowly, clearly and firmly.  In some lessons you will 
learn how to do this. 

¶ If you are being bullied by being called a name ignore them but tell your form tutor about it.  
The best that a bully can hope for is to see you get upset. Ignoring the name calling can be 
very difficult but try hard and remember, if you cannot cope, ask for help. 

¶ School will put intervention into place but any further bullying must be reported immediately 
so that school can act.      

6. Environment/Graffiti/Litter/Chewing Gum 
7. Organisation 
8. Respect 
9. Corridor Behaviour 
10. Mobile Phones 
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SCHOOL MEALS 

 
 
School meals are provided by Dolce. Our priority is to provide a wide range of quality, wholesome 
and nutritious food.  We monitor the services closely. Meals are prepared daily, using fresh, high 
quality and some locally obtained produce. We provide a wide range of sandwiches, which are freshly 
made every morning.  We can cater for any special dietary requirement your child may have.  All your 
child needs to do is notify us of their requirements each morning and they will be ready for collection 
at either break or lunch time.  
 
Breakfast Club 
Breakfast Club is open each day from 8 - 8.40am in the food court. Breakfast is served during this time.  
 
Free School Meals 
If your child is eligible for free school meals an allowance will be added to their account each day 
when they attend school. This can be spent at morning break and lunch or break to purchase food 
and drinks. To make the most of this allowance a Meal Deal is available every day at lunch break to all 
pupils. This consists of: a main course, pudding (hot or cold) and a drink.   
Applications for free school meals must be made online via Flintshire County CouncilΩs website.   The 
following link can be used to access information about entitlement to free school meals https://
gov.wales/get-help-school-costs .   
Any queries you may have regarding free school meals can be directed to 
freeschoolmeals@flintshire.gov.uk   
Pupils whose parents receive the following support payments are eligible to receive free school 
meals:  

¶ Income Support, 

¶ Income based JobseekerΩs Allowance,  

¶ Support under Part VI of the Immigration and Asylum Act 1999.  
¶ Income-related Employment and Support Allowance, 

¶ Child tax Credit , provided they are not entitled to Working Tax Credit and their annual 
income does not exceed £16,190, 

¶ Guarantee element of State Pension Credit, 

¶ Working Tax Credit Ψrun-onΩ - the payment someone may receive for a further four weeks 
after they stop qualifying for Working Tax Credit or Universal Credit, 

¶ Universal Credit: (if earned income is included in the assessment of Universal Credit it 
must be less than £616.66 net per month).  

 
If you are an Asylum Seeker and/or have no recourse to public funds, please do not try and apply 
online. Instead, please email FreeSchoolMeals@flintshire.gov.uk with your name, address, date of 
birth and contact details, and they will contact you and help you to apply. Even if your child prefers to 
bring a packed lunch, it is still important to register for free school meals as school can then access 
additional funding which we use to support students. 
If your child receives free school meals you could also be eligible for the Schools Essentials Grant. You 
can claim via hhtps://www.gov.wales/school-essentials-grant. 
 
Cashless Food Court System 
There is a cashless system for the catering service at the school and parents can credit their childΩs 
account prior to them visiting the food court using the School Gateway online payment system.  
Your childΩs allergy to any foods can also be recorded on the system if these details are provided in 
the Data Collection booklet.  Pupils should always remind food court staff of allergies at time of 
purchase. 
Your child will be provided with a fob which they will use to pay for meals at the Point of Service. 

https://gov.wales/get-help-school-costs
https://gov.wales/get-help-school-costs

